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IEPEC International Academy Schools

Greetings,

We are delighted to welcome you to IEPEC International Schools at both our Airport Road
and Naour branches.

We are pleased to announce that IEPEC International Academy's Naour branch has
achieved American accreditation in addition to the current use British Program, providing
students with expanded options between the two programs.

We present to you the Admission and Registration Handbook for the 2025-2026 academic
year, designed to explain the instructions, policies, and procedures for admission and
registration at IEPEC International Schools.

Please review the booklet and follow the outlined procedures.

Principles of student’s admission to IEPEC International schools Academy:

1. We do not discriminate against students on the basis of their race, gender, region, or
nationality. All students are welcome to apply to our schools.

2. Students must meet the required academic and behavioral standards, particularly in the

English language.In cases where there is a learning gap that can be overcome, the

administration may admit the student on certain conditions.

3. We regret that we are unable to accept students with special needs if we are unable to
provide them with the appropriate services they require.

4 Priorityin the admission process is given to those who meet the admission requirements
and register first.

Registration processes:

1.The school's academic administration will meet with the parent/guardian to discuss the
school's vision, academic programs, and curricula offered.

2. The parent/guardian will be informed of the specified school fees and installment plans.

3. The parent/guardian will fill out the registration form and pay the registration fee of 250

JOD. This fee will be fully refunded if the student is not accepted by the school.
The administration regrets that the registration fee cannot be refunded if the
parent/guardian decides to withdraw later.

4. The student will attend a personal interview.

5. The decision to accept or reject the student will be based on the "Principles of
Student's Admission," in addition to the results of the student’'s behavioral and academic
evaluation.

6. A financial contract will be signed between the school, represented by the general

manager, and the student's parent/guardian.

. School fees can be paid in cash, bank transfers, credit cards,checks or cliq transfer.

. After completing the financial matters, the acceptance document will be given to the

parent/guardian by IEPEC International Academy Schools.

. The parent/guardian will be required to provide the student's complete file,including a

transfer certificate and any other necessary documents.

Please check the documents required for student registration
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IEPEC International Academy Schools

Methods of evaluation :

Evaluation Method

Grades 6—9 @ Diagnostic entrance exams in English, Arabic, and Mathematics,

followed by a personal interview.

| Grade 10 | Assessment of the subjects the student intends to enroll in and an
official transcript for subjects completed in the previous school. Any
uncovered material by the previous school must be covered by the
parents. This is followed by a personal interview.

Grade 11 IGCSE certificates with a minimum grade of C for the subjects the
student intends to enroll in, followed by a personal interview. Any
level below C must be discussed with the IGCSE coordinator to
create and sign a plan.

| Grade 12 " IGCSE certificates with a minimum grade of C for the subjects the
student intends to enroll in, AS certificates with a minimum of D for
the subjects the student intends to enroll in, followed by a personal
interview. Any level below C must be discussed with the IGCSE

coordinator to create and sign a plan.

Documents and papers required for student registration:
1. Academic results from the previous academic year.

2. A certified transfer certificate that shows the student's name as stated on their birth
certificate.

3. The student's school record or file from their previous school.

4_A copy of the student's birth certificate, certified by civil affairs, with the national number
affixed.

5. A copy of the governmental “family book” for the father, mother, and student Pages.
6. A duly stamped vaccination card.

7. A copy of a valid passport for non-Jordanian students.

8. A copy of a valid annual residence permit for non-Jordanian students.

9. ( For tenth grade students only) school certificates of grades eighth and ninth certified
and sealed by the school.

10. Financial clearance from the previous school from which the student was transferred.

Note: The student will not be considered enrolled in the school if he/she does not present

Registration Handbook



Financials:
1. Registration fees of new students:

New students are required to pay a non-refundable registration fee of 250 JOD
upon submitting their registration application. This fee is not considered part of the
school fees.

2. Siblings’ discount:

- 10% Discount for the second sibling.
- 15% Discount for the third sibling.
- 20% Discount for the fourth sibling or more.

3. Early Payment Discount:

Ifa student's school fees are paid in full by certain dates, the family is eligible for a discount.
The percentage of discount varies depending on the payment date.

16/02/2025 Until 01/07/2025 8%
02/07/2025 Until 28/07/2025 | 6%
29/07/2025 Until 01/09/2025 | 5%

4. School fees installments:

The first installment: 20% of the school fees value upon registration.
The second installment: 30%, to be paid on 11/08/2025.

The third installment: 20%, to be paid on 15/10/2025.

The fourth installment: 30%, to be paid on 15/2/2026.

5. General conditions:

« All discounts will be cancelled if the guardian is late in paying the installments on the
h dates specified.
j * |IGCSEexams and checkpoint fees shall be paid by the parents when registering each
session.
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6. Transportation fees:
« Zone A: Annual bus fee of 550 JOD for two rounds, 385 JOD for one round.
( Marj Al Hamam / Al Sahabah / Naour / Al Bunayyat / Al Thahir / Al Farouq / Kherbat as-Souk /
Dahyet Al Nakheel )
» Zone B: Annual bus fee of 650 JOD for two rounds, 455 JOD for one round.
( Al Mugabalayn / Al Yadudah / Al Bayader / Al-Amira Zainab St. / Al Rabieh / Al Lubban / Al
Yasmeen / Umm Uthainah / Al Jandawil / Al Kursi / Fifth Circle / Dair Ghbar / Abdun / Al Swefieh )
» Area C: Annual bus fee of 750 JOD for two rounds, 525 JOD for one round.
( Dabougq / Jabal Al Hussein / Al Shamali Al Hashmi and Al Janobi / Khilda / Tla al-Ali /
Al Rahmanyeh / Shafa Badran / Al Rashid / tabarbour )
» Subscription fees to be paid at the beginning of the school year,no student is allowed to use
buses before payment is made.
* No refund for fees after ten days of using transportation.
* 150 JOD to be paid in advance for booking a seat on the bus, rest to be paid before 20/8/2025.
» School buses are not subject to discounts.

7. Technology fees:
- Technology fees of 100 JOD.

8. Graduation fees:
- Graduation fees of 200 JOD for high school (British International Programme) students.

9. School uniform and books:
* Prescribed school uniform mandatory for all students .
* School books and uniform to be received after submitting a receipt indicating payment of
financial requirements.
* The price of books and school uniforms is determined before the start of the academic year.
* Books and school uniform are not subject to discounts.
10. Transfers to school bank account:
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