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IEPEC International Academy Schools

Greetings,

We welcome you to IEPEC International schools Academy. We present to you the
admission and registration guide for the academic year 2023/2024, which aims to explain
the instructions, policies, and procedures for admission and registration used in schools.
Parents who wish to register their sons and daughters are kindly requested to view the
brochure and follow the procedures below.

Principles of student’s admission to lepec International schools Academy:

1. We accept students at IEPEC International school Academy without discrimination on
the basis of race, sect, gender, region, or nationality.

2. The student should attain the required behavioral and academic level, especially in the
English language. If a learning gap , which can be recovered, is found, the administration
has the right to accept the student based on certain conditions.

3. We apologize for not accepting any student with special needs for the cases in which we
are not capable of providing suitable services for him/her as properly needed .

4. Priority in registration is for those who book first and meet the admission requirements.

Registration processes:

1. A meeting with the parent/guardian by the school's academic administration to explain
the school’s vision, academic programs, and the curricula offered.

2. The parent/guardian is informed of the specified school fees and installments.

3. The parent/guardian fills out the registration form, and pays the registration fees which is
250 Dinars (this will be fully refundable in the case of not being accepted by the school)
The administration apologizes for not refunding the registration fees, if the
parent/guardian desires to withdraw later.

4. A personal interview with the student.

5. The decision of accepting or rejecting students is made according to the “Principles of
student's admission”, in addition to the results of the behavioral and academic
evaluation.”

6. The financial contract is signed between the school represented by the general manager
and the student’s parent/guardian.

7.School fees could be paid in cash and/or bank transfers.

8. The acceptance document will be given to the parent/guardian by lepec International
school Academy.

9. The parent/guardian shall bring the complete file of the student, with a transfer
certificate ,and all required documents.

Please check the documents required for students registration.
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IEPEC International Academy Schools

Methods of evaluation :

Method Evaluation

KG2 - KGI 1. Personal interview.

Grades1-3 | I Personal interview and academic evaluation.

Grades4 -9 | 1. Diagnostic entrance exams in English, Arabic .and Mathematics.
2. Personal interview.

Grade 10 1. Assessments of subjects the student intends to enroll in.
2. An official transcript for materials of the subjects completed in the
previous school.
3. Personal interview.
Grade 11 1. IGCSE certificates with a minimum grade of C for the subjects the

student intends to enroll in.

2. Personal interview.

Grade 12 1. IGCSE certificates with a minimum grade of C for the subjects the
student intends to enroll in.

2. AS certificates with a minimum of D for the subjects the student
intends to enroll in.

3. Personal interview.

Documents and papers required for student registration:

1. Academic results of the student in previous academic year.

2. A certified transfer certificate with the name of the student as stated in the birth certificate.
3. School record/file of the student from the previous school.

4. A copy of the birth certificate, certified by the civil affairs, on which the national number is
affixed.

5. A copy of the governmental family book (the pages of the father, mother, and student).
6. Duly stamped vaccination card.

7. A copy of a valid passport for non-Jordanian students.

8. A copy of a valid annual residence permit for non-Jordanian students.

"10. Financial clearance from the previous school from which the student was transferred.

Note: The student will not be considered enrolled in the school if he/she does not present
the required documents before the beginning of the scholastic year
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Finantials:
1. Registration fees of new students:

- An amount of (250 Jordanian Dinars) is paid once upon submitting the registration
application, and it is not considered part of the school fees. Registration fees are
non-refundable if the student is accepted by the school and the guardian decides not to go
through with the registration.

2. Siblings discount:

-10% Discount for the second sibling,
-15% Discount for the third sibling.
- 20% Discount for the fourth sibling or more.

3. Early Payment Discount:

25/03/2023 Until 24/05/2023 8%
27/05/2023 Until 27/07/2023 6%
29/07/2023 Until 01/09/2023 5%

4. School fees installments.

The first installment: 20% of the school fees value upon registration.
The second installment: 30%, to be paid on 10/8/2023.

The third installment: 20%, to be paid on 15/10/2023.

The fourth installment: 30%, to be paid on 15/1/2024.

5. General conditions:

-All discounts will be cancelled if the guardian is late in paying the installments on the
dates specified.
-IGCSE exams fees shall be paid by the student when registering each session.
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6. Transportation fees:

-The annual bus fee for Zone A for two rounds is 550 dinars, and for one round it is 385 dinars. ( Marj
AlHamam / Al Sahabah / Na'ur / Al Bunayyat / Al Thahir/ Al Farouq / Kherbat as-Souk / Dahyet Al
Nakheel )

- The annual bus fee for Zone B for two tours is 650 dinars, and for one round it is 455 dinars. ( Al
Mugabalayn / Al Yadudah / Al Bayader / Khilda / Al Rabieh / Al Lubban / Al Yasmeen / Umm
Uthainah / Al Jandawil / Al Kursi / Fifth Circle / Dair Ghbar / Abdun / Al Swefieh )

- The annual bus fee for Area C for two tours is 750 dinars, and for one tour it is 525 dinars.

( Daouq / Jabal Al Hussein / Al Shamali Al Hashmi and Al Janobi / Khilda / Tla al-Ali / Standards and
metrology St. / Shafa Badran / Al Rashid / tabarbour )

- Subscription fees for school buses are to be paid at the beginning of the school year, and no
student is allowed to use the buses before that.

- If after ten days of using the transportation have passed, the fees will not be refunded In the event
of withdrawal.

- When booking a seat on the bus, an amount of 150 Dinars is paid in advance, and the rest is paid
before 30/8/2023.

7. Technology fees:
- Technology fees of 100 Dinars.

8. Graduation fees:
- Graduation fees of 200 Dinars for high school (British International Program) students.

9. School uniform and books:
- The prescribed uniform of the school is mandatory for all students (kindergarten - Twelfth Grade).
- School books and uniform are received after submitting a receipt indicating payment of financial
requirements.
- The prices of books and uniform will be decided before the beginning of the scholastic year.

10. Transfers to school bank account:
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